VTBEPXJIEHO

[Ipukazom nupekTopa

Ouy «llkona XXI Bex»

OT «27<x\08 2020 roma Ne 2708

J'z.

(HO,Z[HI/ICI:)

MNOJIOKEHUE o
O BAIIUTE U OBPABOTKE NIEPCOHAJIBHBIX TAHHBIX PAEOTHI/IK(_?B” ™
O0meoOpa3zoBaTeapHOro 4actHoro yupesxaenus «llxoma XXI Bex»

1. O01mMe moJ1oKeHus

1.1  Hacrosimee Ilonmoxenue pa3paboTaHo B IENAX 3alIUTHl TEPCOHAIBHBIX JTAHHBIX
pabotaukoB O01e00pa3oBarebHOT0 YacTHOTO yupexkaenus «lllkoma XXIBexk» (manee — OUY
«IIkona XXI Bek»).

1.2 Hacrosimee Ilonoxkenue pa3paboTaHO B COOTBETCTBUHU C TpeOoBaHUSAMH TpymoBOro
koaekca PO, denepanpHoro 3akoHa or 27 mrons 2006 r. Ne 152-03 «O mnepcoHalabHBIX
JTAHHBIX» U OIpeAesseT CUCTeMy OOpaOOTKH M 3alUThl MEPCOHANBHBIX JaHHBIX paOOTHHUKA,
MOJYYECHHBIX B IpoIecce ACSITEIbHOCTH YUPESKICHUS U HEOOXOAUMBIX B CBSI3U C TPYIOBBIMHU
OTHOUIICHUSIMH.

1.3 OO6paboTka NepCOHANBHBIX NAHHBIX PAOOTHHUKOB OCYIIECTBIIAETCS MCKIIOUUTEIHLHO B
Hensix oOecrieueHusi COONIIOJCHHS 3aKOHOB M HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
coJeiicTBUsl pabOTHHKAM B TPYAOYCTPOICTBE, MOJTYYSHUH OOpa30BaHMSA U MPOJIBMKCHUHU I10
ciyx0e, o0ecrieueHus: TUIHOM 0€30MacHOCTH paOOTHUKOB, KOHTPOJISI KOJUYECTBA U KauecTBa
BBINOJIHSAAEMON PabOThI M 00ECTICUEHUSI COXPAHHOCTH UMYIIECTBA.

2 OcHoBHblIe MOHATHA. COCTAB NEPCOHAIBHBIX JAHHBIX PA00OTHHMKOB

2.1. Jlns neneit Hacrosero I1onoxkeHus UCIoab3yITCS CIIEIYIOIIUE OCHOBHBIC ITOHATHUSA:

- NepcoHaNbHbIE JTaHHBIE - JH00as WH(OpMalus, OTHOCSIAACA K IPSIMO MW KOCBEHHO
OTIPENICTICHHOMY WJIM OTpeaeieMoMy (hU3HIecKoMY JHITY (CyOBEKTY MepPCOHATbHBIX JAaHHBIX)
(m. 1 cr. 3 @enepanbHoro 3akoHa oT 27.07.2006 N 152-D3);

- orepaTop - TOCYHapCTBEHHBIN OpraH, MYHHUIMIIAIBHBIM OpraH, IOPHUIWYECKOE WU
duznyeckoe MO0, CAMOCTOSITENHHO WM COBMECTHO C JAPYTUMHU JIUI[AMH OpPraHHU3YIOIIHUE U
(unM) ocymecTBIsONME 00padOTKY MEPCOHANBHBIX JAHHBIX, a TAKXKE ONpPEACIIONINE IIeTH
00pabOTKH MEPCOHATBHBIX JaHHBIX, COCTAB MEPCOHANBHBIX JTaHHBIX, MOJICKANTUX 00padoTKe,
JeicTBUS (ONEepalnn), COBEPIIAEMBIE C MEPCOHATBHBIMU JaHHBIMU (1. 2 cT. 3 denepaibHOrO
3akoHa ot 27.07.2006 N 152-D3);

— 00paboTKa TMEepPCOHANBHBIX JaHHBIX paOOTHUKA - JI000E AeicTBHE (omepanus) WiIu
COBOKYMHOCTh  JICWCTBHH  (Oomeparuii), COBEpIIaeMbIX C HCIOJb30BAaHUEM CPEJICTB
ABTOMATU3AIMH WU 0€3 UCIIOIb30BAHMS TAKHX CPEJCTB C MEPCOHATBHBIMU JAaHHBIMU, BKITIOYAs
cOop, 3amuch, CHCTEMAaTHU3allMl0, HAKOIUICHHE, XpaHCHHE, YTO4YHCHHE (0OHOBIIEHUE,
U3MEHEHHE), W3BICUEHHE, HCIIOJIb30BaHUe, Iepenady (pacrnpocTpaHeHHE, IMPeloCTaBJICHUE,
JIOCTYII), 00e3MMunBaHue, OJIOKMPOBAHUE, YAAICHUE, YHUYTOKEHHUE MEPCOHATBHBIX JTaHHBIX (II.
3 cr. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);



- pacnpoCTpaHEHUE MEPCOHAIBHBIX JAHHBIX - JECHUCTBUS, HAIpPABICHHBIC HAa PACKPBITHE
IEPCOHAIBHBIX JAAHHBIX paOOTHUKOB HeomlpeaeaeHHOMY Kpyry juil (1. 5 cr. 3 denepanbHOro
3akoHa ot 27.07.2006 N 152-®3);

- IIPEIOCTABIICHNE TEPCOHAIBHBIX NAaHHBIX - JCUCTBHs, HAIPABJICHHBIC HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB ONPEAEICHHOMY JIMIY WIH ONpPEAEICHHOMY KpYTy JIuIL (II.
6 ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

- OJIOKMPOBAaHHWE TMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHne o00padoTKH
MIEPCOHANIBHBIX JaHHBIX PA0OOTHUKOB (32 MCKIIIOUEHHEM CITy4yaeB, eclii 00paboTka HeoOxoanuma
JUIsl YTOUYHEHHUS MEPCOHANIbHBIX AaHHBIX) (1. 7 cr. 3 dexpepanbHoro 3akoHa or 27.07.2006 N
152-@3);

- YHUUYTOKEHHUE MEPCOHANIBHBIX JTAHHBIX - JIEHCTBUS, B PE3Y/IbTaT€ KOTOPHIX CTAHOBUTCA
HEBO3MOXXHBIM BOCCTaHOBUTH COJAEp)KaHHUE IEPCOHANBHBIX JaHHBIX B HWH(OPMAIMOHHON
CHCTEME MEePCOHAIBHBIX JaHHBIX PAOOTHUKOB U (M) B PE3yJbTaTe KOTOPHIX YHUYTOXKAIOTCS
MaTepHajJbHble HOCUTENU IEePCOHANBHBIX IaHHBIX PaOOTHUKOB (1. 8 cT. 3 denepanbHOTO
3akoHa ot 27.07.2006 N 152-D3);

- 00e3TMYMBaHNEe NIEPCOHATBHBIX JAHHBIX - ICHCTBUS, B pE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCIOJIb30BaHUs  JONOJHUTENbHOM  MH(OpPMAIMU  ONpeNeNuTh
IPUHAAJIEKHOCTh EPCOHANIBHBIX JAHHBIX KOHKPETHOMY paOoTHUKY (1. 9 cT. 3 DenepanbHOro
3akoHa ot 27.07.2006 N 152-D3).

2.2. Ecnu wHOe He ycTaHOBIEHO TpymoBBIM Kojekcom P®D, npyrumu QenepaabHbIMU
3aKOHAMH, TpU 3aKIIOUYEHUH TPYAOBOTO JOrOBOpa JIMIO, IOCTyMampmee Ha paboTy,
MPEABSBISIET pa0OTOIATEINIO:

- [aCHOPT WM UHOU JOKYMEHT, YAOCTOBEPSAIOIINN JTUYHOCTD;

- TPYJAOBYIO KHMXXKY, 32 UCKIIOUEHHEM CIIy4yaeB, KOTJa JI0rOBOP 3aKJIHOYAETCS BIIEPBBIE,
WK paOOTHUK MOCTYIAEeT Ha paboTy Ha YCIOBHUSIX COBMECTHTEILCTBA, WIIN TPYAOBask KHIXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOM, IOBPEkKAECHUEM UM 110 JPYTUM MPUYHHAM;

- CTPaxoBOE CBUJIETEIILCTBO 0053aTEIBHOTO MEHCHOHHOTO CTPaXOBaHHUS;

- JOKYMEHTBl BOMHCKOT'O ydyeTa - JUll BOGHHOOOS3aHHBIX M JIUII, MOAJIEKAIIUX MPU3BIBY
Ha BOEHHYIO CITyXKOY;

- JTOKyMEHT 00 00pa3oBaHUM U (WJIM) KBATM(UKAIUHN UM HATHYUH CIICIUATbHBIX 3HAHUH
- TpU TIOCTYIUIGHMH Ha pPaboTy, TpeOymoIlylo CHEIHaTbHBIX 3HAHWA WM CIEIHAIbHON
MOATOTOBKH;

- JIMYHbBIE MEIULIMHCKUE KHUKKH;

- CIpaBKy, BblIaHHy0 opranamu MBJI Poccun, o Hanuunu (OTCYTCTBMM) CYAMMOCTH U
() QaxTa YroJoOBHOTO IpecieoBaHUs JIMOO O MPEKpaIleHUH YroJIOBHOTO MpECieAOBAHUS
10 peaOMINTUPYIOIUM OCHOBAHUAM (TIpU MOCTYIIJIEHUU Ha paboTy, K BBIIOJIHEHUIO KOTOPOH B
cooTBeTcTBUH ¢ TpynoBbM kojiekcoM PD ninm uHbIM (eaepanbHbIM 3aKOHOM HE JTOITYCKAOTCS
JaMIa, HMEKIUE WIA HMEBIIME CYAMMOCTb, IOABEPralolIMecs WM I0JBEPraBIINECs
YrOJIOBHOMY IIpecie0oBaHuo) (1. 1. 14, 15 AAMUHUCTPATUBHOIO PETIaMEHTa, YTBEP)KIEHHOTO
[Tpukazom MBJI Poccun ot 07.11.2011 N 1121);

- CIpaBKy, BeIIaHHYIO opranamu MBJI Poccun, 0 TOM, SBISE€TCS WU HE ABIISETCS JIALIO
NOJBEPrHYTHIM aJIMUHUCTPATUBHOMY HaKa3aHHIO 32 MOTpeOJieHHEe HApKOTHYECKUX CPEJICTB
WIN TICUXOTPOINHBIX BEIIECTB 03 Ha3HauyeHUs Bpaya JUOO HOBBIX MOTEHIMAIBHO OMACHBIX
NICUXOAKTUBHBIX BEIIECTB, - MpPHU IMOCTYIJICHUH HA PabOTy, K KOTOPOW B COOTBETCTBUU C
(denepanbHBIMM 3aKOHAMH HE JIONYCKAarOTCs JIMLA, MOJABEPTrHYTbIE TAKOMY HAaKa3aHUIO [0
OKOHYAHUS CPOKa, B TEYEHNUE KOTOPOI0 OHM CUUTAIOTCS NMOABEPTHYTHIMU aIMUHUCTPATUBHOMY
HakazaHuio (1. 1. 14, 15 AAMUHUCTpaTHBHOTO perjameHTa, yrBepxaeHHoro Ilpukazom MBJL
Poccum ot 24.10.2016 N 665);

- JOTIOJIHATENbHBIE JOKYMEHTHI - B OTACIIBHBIX CIy4asX, MPeLyCMOTPEHHBIX TpyaOBBIM
KogekcomM P®, wuHbIMM denepanbHBIMH  3aKoHamH, Yykazamu IIpesumenta PO wu
nocranosyieHusmMu IIpasurenscrsa PO.



2.3. B oTaene opuandeckoro COnpoBOXKACHUS U yripaBiieHus nepconaiom OUY «lllkona
XXI Bek» co3maloTcs W XpaHATCSA, B CIENHATbHO OTBEACHHOM INKady -  KapTOTEKe,
CIIEIyIOIIHUE TPYIIBI TOKYMEHTOB, COAEpXKAIME JaHHbIE O PabOTHUKAaX B €AMHUYHOM WIIH
CBOJHOM BHJE:

2.3.1. JIokyMeHTHI, cofieprKalye epCoHaIbHBIE JaHHBIC PAOOTHUKOB:

- KOMIUIEKCHl ~ JIOKyMEHTOB, COINPOBOXIAIOIIAE TMpoIecc O(OPMIICHUS TPYHOBBIX
OTHOIIIEHHU TIPY TIpUeMe Ha paboTy, MepeBO/Ie, YBOIbHECHUH,

— MOTTUHHUKY ¥ KOTIUU MPHUKA30B (PaCHOPsHKEHH) TI0 KaipaMm;

- JIMYHBIC JIeJIa U TPYIOBBIE KHIKKH;

- 1ena, CoJieprKallie MaTepruabl aTTeCTalluii paOOTHUKOB;

- 7erna, CoJiepIKaIlie MaTepruatbl BHYTPEHHHX PacClieIOBaHMIA,

- CIPaBOYHO-UH(OPMAITMOHHBIM OaHK TaHHBIX 1O MIEPCOHANY (KapTOTEKH, JKypPHAIIbI);

- MO/UTMHHUKKA ¥ KOIUHU OTYETHBIX, AHAIMTHYECKUX W CIPABOYHBIX MaTEpUAJIOB,
nepeaBaeMbIX PYKOBOJICTBY YUPEXKICHHSI, PYKOBOIUTEISIM CTPYKTYPHBIX ITOIpa3/IeICHAN;

- KOIIMK OTYCTOB, HANPABJIACMBIX B IOCYAAPCTBCHHLBIC OpPraHbl CTATUCTUKHU, HAJIOT'OBBIC
WHCIICKIINH, BBIIIECTOSIINE OPTaHbl YIIPABICHUS M IPYTUE YIPEHKICHHS.

2.3.2. JlokyMeHTalus 0 OpraHu3alyy paboThl CTPYKTYPHBIX MOpa3esICHHM:

- JOJDKHOCTHBIE HHCTPYKIIUU paOOTHHUKOB;

— MIPHUKA3bl, pPACTIOPSIKCHHS, YKa3aHus [lupeKkTopa yupeKIeHus;

- AOKYMCHTBI IIJIAHUPOBAHUA, YUCTA, aHAJIM3a W OTUYCTHOCTHU IIO BOIIPpOCaM KaHpOBOfI
paboTEHL.

3. O0padoTKa NePCOHANBHBIX JaHHBIX PA0OTHHKOB

3.1. Mcrounukom uHpOpMauu 000 BCeX MEPCOHATBHBIX JAaHHBIX PAOOTHHKA SBISCTCA
HETMOCPEJICTBEHHO paboTHUK. Eciu mepcoHalbHBIE NaHHBIE BO3MOXKHO TMOJIYYUTHh TOJBKO Y
TpeTheil CTOPOHBI, TO PAOOTHHUK JOJDKEH OBITh 3apaHee B MUCHMEHHOH (opMme yBeaomileH 00
9TOM U OT HErOo JOJDKHO OBITh MOJIYYeHO MHCbMEHHOE coriacue. PaboTtomatens o00s3aH
COoOOImUTh, PabOTHHKY O IIeNIAX, MPENoJaraéMblX HCTOYHUKAX M CIOCO0aX IOTYYCHHUS
MEPCOHAIBHBIX JAHHBIX, a TaKXKe O XapaKTepe NOJUICKANIMX IOJYYCHUIO IEePCOHATBHBIX
JAHHBIX ¥ MOCJICCTBUSIX OTKa3a pabOTHHKA J1aTh MMCHbMEHHOE COTJIACHE Ha MX MOJyueHHeE.

3.2. PabGotosnarens He UMEET IMpaBa MOJIy4aTb M 00pabaThiBaTh NMEPCOHAIbHbBIC TaHHBIC
paboTHHKa O €ro pacoBOi, HALMOHAJIBHON NPUHAAICKHOCTH, IOJIUTHUYECKUX B3IIIAAAX,
PEIUTHO3HBIX U (QHIOCOPCKUX YOSIKIACHUAX, COCTOSHUHU 3IO0POBBS, MHTHUMHOW JKW3HH, 3a
WCKJIIOUCHHEM  CIIy4aeB, MNpPeayCMOTpeHHbIX TpynoBeiM koaekcom P® wu  apyrumu
benepanbHBIMU 3aKOHAMHU.

3.3. PaGoronaTenbs He MMeET MpaBa IMOIy4daTh U 00pabaThIBaTh MEPCOHANBHBIC JTaHHBIC
pabOTHMKAa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUAX WJIH €ro MpoQCOr3HON
JeSITETTHHOCTH, 32 UCKIFOUEHHEM CITy4aeB, MPEIyCMOTPEHHBIX TpyaoBbIM KojaekcoM PO wmm
UHBIMU (esiepatbHBIMU 3aKOHAMH.

3.4. O6paboTKa MepCOHANBHBIX JaHHBIX PAOOTHUKOB PabOTOAATENIEM BO3MOYKHA TOJBKO C
ux cornacus. MckiioueHus: COCTaBISIOT CIIy4au, IPelyCMOTPEHHbIE 3aKOHO1aTeNbcTBOM PO (B
YaCTHOCTH, COTJIacHe He TpeOyeTcs Mpy HAJIMYWW OCHOBAHUH, MIEPEYUCIICHHBIX B I 11. 2 - 11 4.
ler.6,mm 2-1049. 2 ct. 10, 4. 2 ct. 11 @enepanbuoro 3akoHa ot 27.07.2006 N 152-D3).



3.5. IluceMeHHOE coryiacue pabOTHHKAa Ha OOpabOTKY CBOMX IMEPCOHATBHBIX JaHHBIX

JOJKHO BKIIFOYaTh B ce0s, B YAaCTHOCTH, CBEJICHHUS, yKa3aHHble B I. M. 1 - 9 4. 4 cT. 9
®enepanbHoro 3akona ot 27.07.2006 N 152-D3.

3.6. Padotauk OUY «lllkoma XXI Bek» mpencraBisieT B pabOTOMATETIO TOCTOBEPHBIC
cBeneHus o cebe. PaboTomarens mpoBepsieT TOCTOBEPHOCTh CBEICHMIA.

3.7. B cootBercTBUHU co cT. 86 TK P®D B nemsix obecrieuenus mpaB U CBOOOI YeIOBEKa U
rpakJIaHWHAa paboToJaTedh W €ro MPEACTaBUTENIM TpHU 00pabOTKE MEPCOHAIBHBIX JTaHHBIX
paboTHUKA JOJKHBI COOJIIO/IaTh, B YaCTHOCTH, CJICAYIONINE O0Ie TpeOOBaHNUS:

3.7.1. Ilpu ompeneneHnu oO0beMa M COACPKaHHUS 0OO0pabaTHIBAEMBIX IEPCOHATBHBIX
JAaHHBIX pabOTHHKA paboToAaTeNb TOJDKEH pyKoBoacTBOBaThCsl Koncturymuein PO, TpynoBeim
KoziekcoM P® 1 nHbIMHU (eepaabHbIMU 3aKOHAMH.

3.7.2. llpu npuHATAM pEUICHUH, 3aTparuBalOIINX HHTEPECHl paOOTHHKA, pab0TOMaTEh HE
UMEeT TpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JaHHBIX, IMOJYYEHHBIX HCKIIOYUTEIHHO B
pe3yabpTaTe uX aBTOMaTHU3HUPOBAHHOW 00paOOTKM MIIM 3JIEKTPOHHOTO TOIY4EHUS.

3.7.3. 3amura TNEpPCOHATBHBIX JAHHBIX pPAaOOTHMKA OT HEMPAaBOMEPHOTO HX
UCIIOJIb30BaHUs, yTpaThl o0ecreunBaeTcs paboToJaTesaeM 3a CUYET €ro CpeiCTB B IMOPAIKE,
ycraHoBlIeHHOM TpynoBbiM koziekcoM P® u nHbIME (heniepaibHbIMU 3aKOHAMHU.

3.7.4. PaOOTHUKU W UX TPEACTABUTEIN JOJKHBI OBITh O3HAKOMIICHBI ITOJ] PACIHUCKY C
JOKYMEHTAMU  YUPEKICHUS, YCTAHABIMBAIOIIUMH TOPSIOK OOpabOTKH TIMEepPCOHATBHBIX
TAHHBIX, a TAKXKE 00 MX MpaBax M 005M3aHHOCTSIX B 3TOW 00JIaCTH.

3.7.5. PaboTHUKM HE JOHKHBI OTKa3bIBaThCS OT CBOMX IPaB Ha COXpPAHEHHUE W 3AIIHUTY
TaMHBI.

4. Ilepenaya nepcoHaJbHBIX JAHHBIX

4.1. Ilpu nepenaye NepCOHATBHBIX TAHHBIX pa0OTHUKA PabOTOMATEIh JOJIKEH COOI0IATh
CJIEYIOIIHE TPeOOBaHUS:

4.1.1. He cooOmaTre TmepcOHANbHBIC JaHHbIE pPAOOTHUKA TPEThe CTOpOHE Oe€3
MUCBMEHHOTO corjacusi pabOTHUKA, 32 UCKIIOYEHHUEM CITy4aeB, KOr/1a 3TO He0OX0IMMO B LIETISAX
IPEyNPEexICHUs YTPO3bl )KU3HH U 3[JOPOBBIO0 pabOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX
TpynoBsim kofekcoM PD uiu nHbIMU (eiepaabHBIMU 3aKOHAMH.

4.1.2. He coobmath nepcoHaibHBIC JaHHBIE pA0OTHHKA B KOMMEPUYECKHX ILIEsAX 0e3 ero
MUCbMEHHOTO coryacus. (OOpaboTka TMEepCOHANBHBIX JAaHHBIX pPAaOOTHUKOB B  IEJAX
NPOJIBIDKEHHS TOBAPOB, padOT, YCIyT HAa PBHIHKE MYTEM OCYIICCTBJICHUS TPSMBIX KOHTAKTOB C
NOTEHIMATBHBIM TIOTPEOUTENEM C TIOMOIIBIO CPEACTB CBS3H JOIMYCKACTCS TOJBKO C €ro
MpEaABapUTCIILHOTO COTJIaCHs.

4.1.3. TlpenynpenuTs JUIl, TOJYYUBIINX MMEPCOHATBHBIC JaHHBIE paOOTHUKA, O TOM, YTO
9TH JlaHHblE MOTYT OBITh HCIOJB30BaHBI JIMIIb B ILENAX, UISI KOTOPHIX OHU COOOILEHBI, U
TpeOoBaTh OT JTHX JHUI[ MOATBEP)KIEHUE TOro, 4YTO ATO MpaBuUio cobmoneHo. Jluia,
MOJIyYUBIINE MEPCOHANIbHBIE JaHHbIE paOOTHHKA, 00s3aHbI COOJIIOAATh PEXHUM CEKPETHOCTU
(koHbUIEHITHATFHOCTH). JlaHHOE TPaBUIIO HE PacHpoCTpaHseTCs Ha OOMEH INepPCOHATbHBIMH
JTaHHBIMU PaOOTHUKOB B TMOpsAKE, YCTaHOBIEHHOM TpynoBeiM KojaekcoM P® u wunbIMU



benepanbHBIMU 3aKOHAMHU.

4.1.4. OcymiecTBIATh TIEpeaady MepCOHATBHBIX AAaHHBIX PabOTHUKOB B mpeaenax OUY
«IIxona XXI Bek», B COOTBETCTBHHM C HacTosmmM I[looxkeHueM, ¢ KOTOPHIM PaOOTHUKH
JOJIZKHBI 6I:ITI> O3HAKOMJICHBI ITOJ ITOAIINCH.

4.1.5. Pa3pemath IOCTyn K MEPCOHAIBHBIM JIaHHBIM PAOOTHHKOB TOJBKO CIICIIHAIIBHO
YIOJTHOMOYEHHBIM JIMILIAM, IIPH 3TOM YKa3aHHbIE JIMIA TOJKHBI UMETh MPaBO MOJIy4YaTh TOJIBKO
T€ NMEePCOHANIbHBIC JTaHHBIE, KOTOPhIE HEOOXOIUMBI JIJIs1 BHIIOJHEHUSI KOHKPETHON (DYHKIIMH.

4.1.6. He 3anpammuBath HHPOPMAIMIO O COCTOSHHUHM 3J0POBBbs PpaOOTHUKA, 3a
UCKJIFOUEHHEM TeX CBEICHUH, KOTOPHIE OTHOCSATCS K BOMPOCY O BO3MOXHOCTH BBITIOJTHEHUS
pabOTHHUKOM TPYIOBOH (PyHKITHH.

4.1.7. TlepenaBaTh NepcOHANIbHBIC JaHHBIC PaOOTHUKA TPEICTABUTENIAM PaOOTHHUKOB B
HopsiJIKe, ycTaHOBIEHHOM TpynoBeiM kKojaekcoM P® u vHbIMH (enepanbHBIMU 3aKOHAMU, U
OTpaHMYMBATH ATy HHGMOpPMAIMIO TOJBKO TEMH MEPCOHANBHBIMH JaHHBIMH, KOTOpbIE
HGO6XOI[I/IMLI IJId BBITOJIHCHUSA YKAa3aHHBIMU ITPCACTAaBUTCIIAIMU UX (I)yHKI_II/II/I

4.1.8 Undopmarusi, oOTHOCAIIASACA K MEPCOHATBHBIM JTAHHBIM PaOOTHUKA, MOXKET OBITh
NpEeJOCTaBlIeHa TOCYJapCTBEHHBIM OpraHaM B TMOPSAAKE, yCTaHOBJICHHOM @enepajabHBIM
3aKOHOM.

4.19 B caywae, ecnu Mo, oOpaTHBIIEECS C 3alpocoOM, HE YIOJIHOMOYEHO
@enepallbHbIM  3aKOHOM WM HacTtosumM [lonokeHnnem Ha monydeHue uHGOpMaIu,
OTHOCSIIEHCA K MEPCOHATIBHBIM JaHHBIM paOOTHHKA, paboToAarenb 00sS3aH OTKa3aTh JIUIY B
Bbl1aue nHpopmanuu. Jluiy, odpaTtuBiiemMycs ¢ 3apocoM, BbIIAETCS yBeJIOMIIEHHE 00 OTKa3e
B BbIJaue MH(POPMAIIUH, KON YBEIOMJICHHS MOAIIMBAETCS B TUYHOE 770 pabOTHUKA.

4.1.10 Paboromarens obecrieunBacT BeACHUE KypHAIa Y4eTa BBIIAHHBIX MEPCOHATBHBIX
JAHHBIX PaOOTHHUKOB, B KOTOPOM PETHUCTPUPYIOTCS 3alPOCHI, (PUKCUPYIOTCS CBEACHUS O JIHUIIE,
HaIpaBMBILIEM 3aIlpoc, Jara Mepefauyd MepCOHANbHBIX JAHHBIX WIM JaTa YBEAOMIJICHHS 00
OTKa3e B TPEAOCTABICHUHM MEPCOHAIBHBIX JAHHBIX, a TAaKXe OTMEYaeTcs, Kakas MMEHHO
nHpopmanus OblIa IepeaaHa.

4.2. IlepcoHanbHble TaHHBIE paOOTHUKOB oOpabaTsiBatoTcs U xpansatces B OUY "llkona
XXI Bek», B crieiiaibHO OTBEICHHOM IIKay - KapToTeke.

4.3. [IlepcoHanpHbICe JaHHBIE PAOOTHUKOB MOTYT OBITh IIOJYYEHBI, TPOXOIUTH
JanbHeNIyo o0paboTKy U mepeaaBaThesl Ha XpaHEeHHEe Kak Ha OyMaKHBIX HOCHUTENSX, TaK U B
AJIEKTPOHHOM BHUJIE (ITOCPEACTBOM JIOKAJIbHOM KOMIIBIOTEPHOM CETH).

4.4. Tlpu moOMydyeHHWH TIEPCOHAIBHBIX MAaHHBIX HE OT paboTHHKA (32 HMCKIIOYEHHEM
CIy4yaeB, MPEeNyCMOTPEeHHBIX 4. 4 cT. 18 denepanpHoro 3akoHa ot 27.07.2006 N 152-D3)
pabotonaTens A0 Haydasa OOpabOTKH TAaKWX TEPCOHATBHBIX MAHHBIX 0053aH MPEIOCTABUTH
pabOTHHKY CIENYIOIYI0 HH(POPMAIHUIO:

- HauMeHoBaHME ((pamMuImsi, UMs1, OTYECTBO) U aPeC OlepaTopa UM €ro MPeICTaBUTEIS,
- 1eJ1b 00pabOTKH NMEePCOHANBHBIX IaHHBIX U €€ TPaBOBOE OCHOBAHMUE;

- MpeJiroiaraeMble MOJIb30BaTENN EPCOHANBHBIX JaHHBIX;

- yctaHoBieHHbIe DenepanbHbiM 3akoHOM 0T 27.07.2006 N 152-D3 mpaBa cyobekTa
MEPCOHANBHBIX JaHHBIX;

5. JocTyn K nepcoHaJbHBIM JAHHBIM PA0OTHUKOB



5.1. IlpaBo gocTyma K NepCOHANIbHBIM JaHHBIM PA0OTHUKOB UMEIOT:

- pykoBoautenb OUY «lllkoma XXI Beky;
- 3aBeAYIONINE YIeOHOM YacThIO;
- pabOTHUKM OyXTralTepuu;

5.2. Pabotauk OUY «llIkona XXI Bek», B 4aCTHOCTH, IMEET MPABO:

5.2.1. Tlony4arp AOCTYN K CBOMM IEPCOHAJIBHBIM JaHHBIM M O3HAKOMIIEHHUE C HHUMH,
BKJIIOYass MpaBO Ha O€3BO3ME3IHOE TMOJYYCHHUE KOMUU JII0OOW 3amHCH, COAEpIKalleld ero
NepCOHANbHbIC JaHHbIe, 3a MCKIIOYCHUEM CIIy4aeB, NPEJyCMOTPEHHBIX (enepaabHbIM
3aKOHOM.

5.2.2. TpeGoBath OT paboTonmaTenss HCKIIOYEHHS WM HCIPABICHHUS HEBEPHBIX WU
HETOJIHBIX TIePCOHANBHBIX JaHHBIX, a TaKkKe JaHHBIX, OOpPaOOTaHHBIX C HAPYIICHUEM
tpeboBanuii TpynoBoro konexca P® wim wuHOro ¢enepanpHoro 3akona. Ilpu oTkaze
paboTozaarens UCKIIOYUTh UM UCIIPaBUTh NIEPCOHANIBHBIC JaHHbIE pAOOTHUKA OH UMEET MPaBo
3a8BUTh B IHCbMEHHOW (hopMe pabOTOAATENI0 O CBOEM HECOITIACHMHM C COOTBETCTBYIOIIUM
000CHOBaHMEM TaKOro Hecorjacus. [lepcoHalibHbIEe TaHHBIE OLIEHOYHOI'O XapaKTepa pabOTHHUK
UMEET MPaBO JOIMOJIHUTD 3asBICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHUSI.

5.2.3. Tlonyuyats ot paboTomaTens CBEACHHS O HAMMEHOBAaHHUH M MECTE HAXOXKICHHS
omieparopa, CBEJICHHS O JIUIAxX (3a UCKIIOUYCHHEM pPaOOTHHKOB OMEpaTopa), KOTOPhIE WUMEIOT
JOCTYN K TEpPCOHAJbHBIM JaHHBIM MM KOTOPBIM MOTYT OBIThb PAacKpBITHl IMEPCOHATbHbBIE
JTaHHBIC HA OCHOBAHHH JIOTOBOPA C ONIEPATOPOM HIIM HA OCHOBaHHUH (peiepaibHOTO 3aKOHA.

5.2.4. TpeboBaTh H3BEIICHUs pabOTOIATEIEM BCEX JIUII, KOTOPHIM paHee ObLIN COOOIICHBI
HEBEpHBIC WIJIM HEIMOJIHBIE TIEPCOHAIbHBIC IaHHBIE, 000 BCEX MPOW3BEICHHBIX B HHX
HCKIIIOYCHUAX, UCITPABJICHUAX WJIA JOMOJIHCHUAX.

5.2.5. OOxamoBaTb B YIOJHOMOYEHHBI OpraH 1O 3alldTe TMpaB CYOBEKTOB
NEPCOHAIBHBIX TAHHBIX WU B CyJ€OHOM MOPSAIKE HEMTPaBOMEPHbIE ACHCTBUS UK Oe3AeiCTBUS
paboTonatenst mpu 0OpabOTKE U 3aIIUTE €TO MEPCOHATBHBIX TaHHBIX.

6. OTBETCTBEHHOCTH 32 HAPpYUIEHHEe HOPM, PeryJIUPYIOIIHUX

00padoTKy NMepCOHAJBHBIX JAHHBIX

6.1. Jluma, BMHOBHBIC B HaApYIIEHWW IIOJIOKEHUU 3aKoHOmaTenbcTBa PD B obmactu
MEPCOHAIIBHBIX JaHHBIX MPH 00paObOTKEe MEPCOHATBHBIX JTaHHBIX PaOOTHHKA, MMPUBJIEKAIOTCS K
JTUCHUTIIMHAPHOW M MaTepHabHOW OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM TPYIOBBIM
kKojgekcoM P® wu wuwHBIMEM (enepasbHBIMH 3aKOHAMH, a TaKXE MPHUBJICKAIOTCS K
aIMUHUCTPATUBHOM, TPaXkKJTaHCKO-TIPABOBOM WJIM YTOJIOBHOH OTBETCTBEHHOCTH B TIOPSIJIKE,
YCTAHOBJICHHOM (pe/iepaIbHBIMHU 3aKOHAMH.

6.2. MopanbHbIil Bpea, MPUYMHEHHBIM PAOOTHHUKY BCIIECICTBHE HAPYIICHHUS €ro Ipas.,
HapyIIeHUs MpaBWJ 00pabOTKU NMEPCOHATLHBIX TAHHBIX, & TAK)KE HECOOIOICHHS TpeOOBaHUN K
3alIUTe MEPCOHAIBHBIX HAAHHBIX, YCTAHOBIECHHBIX DenepanbHbIM 3akoHOM OT 27.07.2006 N
152-®3, mogneXxuT BO3MENMICHHIO B COOTBETCTBHM C 3aKoHomaTelbcTBOM P®. Bosmemienwne



MOpPAJILHOTO Bpea OCYIIECTBISICTCS HE3aBHCHMO OT BO3MEIICHUS MMYIIECTBEHHOTO Bpela U
MMOHECEHHBIX PAOOTHUKOM YOBITKOB.

6.3. Ilpy W3MEHEHHH CBOMX IEPCOHANBHBIX JAHHBIX PAOOTHUK 00s3aH MHUCHMEHHO B
pa3yMHBIH CpOK, HE MpeBBIMAIOMUNA 14 gHEH, W3BECTUTH 00 3TOM paboTomaTelns, ¢ IEJIbI0
BHECCHUSI M3MEHEHMH B COOTBETCTBYIOUIME JOKYMEHTHI (JMYHYIO KapTOUKy paOOTHHKA,
TPYAOBYIO KHI)KKY, KHUT Y4eTa TPYAOBBIX KHIKEK U Jp.)

7. 3akjauuTelbHOE MOJ0KEeHHE

7.1 Hacrosmee Ilonoxenue BCTynaeT B CUILYy ¢ MOMEHTA €r0 YTBEPKACHUS TUPEKTOPOM U
BBOJMTCS €r0 MPUKA30M.

7.2 TlonoxeHue 00A3aTENBHO I BCEX PAOOTHUKOB YUPEKICHUS



JIMCT O3HAKOMJIEHUA
O 3AIIMTE U OBPABOTKE INTEPCOHAJIBHBIX JAHHBIX PABOTHUKOB
O0meoOpa3zoBaTebHOr0 4acTHOro yupesxaeHus «llkoaa XXI Bex»
OT «__ » 2019 roga Ne
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