O0meodpa3zoBaTeabHoe YacTHOe yupexaenue HIkoaa «XXI Bex»

COI'JTACOBAHO YTBEPX/IAIO _ (‘*"-‘:
poToKoJ 3acenanus OO0miero coopanus Hupexrop byuryesa CI«‘I'\ - ¥ g e
paboTHrKOB I1IKO0ITBI [Tpuka3 ot 29.08.201%_:]5{5}? 1 Yo} l\}
0T 29.08.2019 Ne2908 BEZl \Sy /5 0
RN TR
*, Er_w._._ = v
Dt

Hosioxkenune
00 opranu3anum padoTskl ¢ JIeKTPOHHBIM KypHasioM B OUY IlIkoaa «XXI Bex»

1. O6mue nonoxKeHus

1.1. Hacrosmmee IlomoxkeHue 06 opranu3ariuu padoThI ¢ JIEKTPOHHBIM XypHasioM B B OUY Illkoma
«XXI Bek» (manee — TMOJIOKEHHUE) ONpeeNseT MpaBuwia pabOThl U €IUHbIE TPEOOBAaHUS IO BEACHUIO
AJIEKTPOHHOTO JKypHaja B aBTOHOMHOW HEKOMMEPUYECKOW opraHuzamuu  oO0Ieo0pa3oBaTeIbHON
opranuzanuu OUY [kona «XXI Bex» (nanee — mkona).

1.2. DnexTpoHHBIM XypHasoM (mainee — O)K) Has3bpIBaeTCs KOMIUIEKC IPOTPaMMHO-AIapaTHBIX
CPEIICTB, BKJIIOYAIOIINK 0a3bl TaHHBIX M CPEICTBA JOCTyMa M paboOThl C HUMHU (TMPOTPAMMHO-AMNIAPATHYIO
HH(PPACTPYKTYPY, CEPBUCH HHPOPMAIIMOHHOTO B3aUMOICHCTBUS).

1.3. DnexTpoHHbIM IHEBHUK — pazzaen XK, mpeacTaBisiommid coOoi WHAWBUIYATM3HPOBAHHYIO
BBIOOPKY JaHHBIX 13 DXK 0 xo1e u pe3ynbratax 00y4eHHs] KOHKPETHOTO YUEHHKA.

1.4. 9K — cpeacTBo MHAUBUAYAJIBHOTO y4eTa pe3yJIbTaTOB OCBOCHHUS 00pa30BaTENbHBIX MPOrpaMM.
OH OTHOCHTCS K Y4€OHO-TIEJarOTHIecKOi JOKyMEeHTaIul. AKKypaTHOE, TOUHOE H CBOCBPEMEHHOE BEICHUE
€ro o0s3aTeNbHO IS KaXI0T0 COTPYIHUKA IITKOJIBI, B 005S3aHHOCTH KOTOpOro BxoauT padora ¢ XK. Joctyn
K TIEPCOHAIBHBIM CTPAaHUIAM JHEBHUKA WMEIOT POJAUTENN (3aKOHHBIC TPEACTABUTENN) OOYYaromerocs,
o0ydaromuiics, aAMUHUCTPALIHS IIKOJbI (JUPEKTOP MIKOJBI, 3aMECTUTENN TUPEKTOpa), YUUTENs, KIaCCHbBIE
pyxoBoauTenu; agMuHucTpaTop XK.

1.5. ITpununamu pa6otsl ¢ DK gBastOTCS:

— co0uro/ieHre IpaB U cBOOO Y4aCTHUKOB 00pa30BaTeNIbHbIX OTHOIIECHU;

— IOCTOBEPHOCTH U MOJTHOTA HHPOpMaIuu, coaepxaieics B IK;

— yHU(DUKAIWS TaHHBIX, coAepxammuxcs B XK, 1 JOKyMEHTHPOBaHHON HH(OPMAITHH IITKOJIHI;

— 3alUTa JaHHBIX, cojepxkaimmxca B DK, oT HempaBOMEpHBIX U IPOTHUBOIIPABHBIX JIEUCTBUI.

1.6. Benenuwe »51eKTpOHHBIX (opM yueTa 0Opa3oBaTENbHONW JEATEILHOCTH U  PE3yJIbTaTOB
oOpa3zoBaTenbHOl aearenbHocTH (DXK) sBIsSETCS COCTaBHOM YacThiO pabOTHI MO BEACHUIO IEKTPOHHOTO
JIOKyMEHTO000pOTa B IIKOJIE.

1.7. 9K siBnsercs 4acTbio HHPOPMAIIMOHHOW CUCTEMBI IITKOJIBI.

1.8. ®yHkuroHpoBaHUE U Ucnoiab30BaHUE XK ocyliecTBiIseTCsS B COOTBETCTBUU C JEHCTBYIOIIUM
3aKoHOaTeNnbCcTBOM PD, B ToM uncie PeaepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX
JTAHHBIX).

1.9. OtBercTBeHHOCTh 32 (QyHKIHOHUpOBaHHE D)X M KOHTPOIb 3a MPaBUIBHOCTHIO €r0 BEICHUS
BO3JIararoTCs Ha TUPEKTOpa MIKOJIBI U pyKoBoauTems [ T-ciyxObr.

2. Haznauenue 9K

92X ucnonp3yercs sl petieHus CAeAyIOIMNX 3a/1ay:

2.1. Co3nanue/BBOM, CHCTEMATHU3AlINs, UCTIONB30BaHNE U XpaHEHHE JaHHBIX O XOZe 00pa3oBaTeIbHON
JEeSITEILHOCTH B IIIKOJIE, B TOM YHUCIIE 00 YCIIEBAEMOCTH H ITOCEIIAEMOCTH 00yUYarOIINXCH.

2.2. Odopmnenne uHpOpMAIUH, XpaHsiieldcs B 0a3e JaHHBIX, B BUAE JOKyMEHTa Ha OyMaKHOM
HOCHTETIE.



2.3. ObecrieueHHEe OMEPATHBHOTO JOCTyTA POIUTENCH (3aKOHHBIX MPEACTABUTENCH) 00yJaromerocs,
oOydaromierocsi, aIMHUHHCTPAIMM INKOJbl (JUPEKTOpa IIKOJbI, 3aMECTUTENEH JIUPEKTopa), Y4YUTeleH,
KJIACCHBIX PYKOBOIMUTEJIEM K OTMETKaM 3a BECh IMEPHOJ BEICHMs KypHaJIa MO0 BCEM IpeAMETaM B JII000e
BpeMsl.

2.4. ABTOoMaTu3amus co3jaHusl OTYETHON JOKYMEHTAIIMU YUUTEIeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOEe HH()OPMHUPOBAHUE pPOAUTENEH (3aKOHHBIX MPEACTaBUTENCH) MO BOIpOCaM
YCIIEBAEMOCTH, UHANBUYJIBHBIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JIETEH.

2.6. MudopmupoBanue o0yyaronmxces o xoae o0pa3oBaTeNbHOM 1eATEeTbHOCTH MOCPEICTBOM JIaHHBIX
B D)K.

2.7. Kontpons 3a peanuzaiueit 00pa3oBaTeIbHbIX MPOTPamMM, B TOM UHCIE YUET:

— MPOBEJICHHBIX 3aHATHIA;

— IOMAIIHUX 33JaHUi U 00beMa Harpy3Ku Ha 00yYaroIIuXCs;

— pe3yJIbTAaTOB OCBOCHUS 00pa30BaTEIHHON MPOTrPaMMBI yUaIIUMHUCS (yCIIeBaeMOCTh);

— MOCEIIAeMOCTH 3aHATHH yYaIllUMUCS;

— INHAMUKH YCIIEBAEMOCTH 00YYaIOIINXCS,

— peanu3anu 00pa3oBaTeIbHON MIPOTPAMMBL.

3. [IpaBuna padotsl ¢ XK

3.1. Benenue DX o0s3aTensHO AJIA KaXAOTO MENarora, KJIacCHOTO PYyKOBOJIMTENS, a TaKKe TeX
PabOTHUKOB IIKOJIBI, B YbH (DYHKIIMOHAIBHBIC 00S3aHHOCTH 3TO BKIIFOUCHO.

3.2. Tlonnepkanue B aKTyalbHOM COCTOSHUHM WH(pOpManuu, XpaHdieiics B 06aze maHHbIX DK,
SIBJISIETCST 00S3aTEIIHHBIM.

3.3. VYyer peanuszauuu o0O0Opa3oBaTeNbHBIX MPOrpaMM M OCYIIECTBICHHUS 00pa3oBaTEIbHOM
NESATETLHOCTH BEACTCS BCEMU TMEJarOrHYeCKUMH PAOOTHUKAMU IITKOJIBI.

3.4. PacnpeneneHue 3aHATHIA MO MpeAMETaM U 3aKperIeHHE WX 3a YUYUTEISIMH OCYIIECTBISETCS Ha
OCHOBaHHUM Y4€OHOTO TUTaHA U PACIIPeICIICHUS MeIaroTnYeCKOr Harpy3KH.

3.5. Beog B DX nat mpoBeneHus: 3aHATHII B COOTBETCTBHH C PACHHCAHUEM 3aHSATUH, TEM YPOKOB,
3a/laHHBIX JOMAIIHUX 3aJaHUi, OTMETOK OOYyYaromMXCsi M CBEACHUH 00 OTCYTCTBHHM OOYYalOMIMXCS Ha
YpOKax OCYIIECTBISETCS YUUTEIIMU €KETHEBHO.

3.6. Buecemme B DX wuHbopManmuu 00 OTMEeTKax oOOydYalomUXcs W  CBEIEGHUH O
MPUCYTCTBUU/OTCYTCTBUHM OOYYaIONIMXCS AOHKHO MPOU3BOAUTHCA B JICHb MPOBEACHUS 3aHATHUS HE TO3/HEe
17:30.

3.7. llkona rapaHTHpyeT oOOydYalOmUMCA M HMX POAUTEISIM (3aKOHHBIM MPEICTaBUTEIISIM)
BO3MOXXHOCTh ONIEPATUBHO MOJIYYaTh HHPOPMAIUIO O TEKYIIEH yCIIeBaeMOCTH U TOCEIIAeMOCTH YYaIerocs
yepes K.

3.8. Tlpu Begenmu DK KaxIpiM memaroroM (y4uTelleM) JOJDKHO COONIONATHCS eAMHOOOpasue
3aMOJIHEHUS KYPHAJIOB B YacTH TE€M IPOBEJIEHHBIX YPOKOB (B COOTBETCTBUU C pabouell mporpaMMoil mo
MPEAMETY ), BEICTABJICHHBIX OTMETOK, IPOITYCKOB YPOKOB M 3aITUCEN O IOMAITHEM 33/IaHUU.

3.9. Ilonp3oBarenam DK 3ampernraeTcsi nepenaBaTh CBOM NEPCOHAIBHBIE PEKBU3UTHI AocTyna k DK
JIPYTHM JIUIAM.

3.10. CorpyaHMKaM IIKOJIBI 3aMPEIIAeTCs JOMyCKaTh 00yJarOIIMXCsl MKOJIBI K padoTe ¢ D)K.

4. [IpaBuia BeJileHUS y4eTa YCIEBAEMOCTH U MOCEIIAEMOCTH 00YYarOIIIXCs

4.1. PaGoTa yuuTens Mo BEACHUIO JaHHBIX TEKYIIEH yCTICBAEMOCTH 00YUaIOIIETOCs OCYIIECTBIISICTCS
B paznene «KiaccHblii xKypHam».

4.2. Yuurtenb B COOTBETCTBUHU C paclHCcaHUEM 3aHIATHH BHOCHT B DK ciedyroniye JaHHbIE: TEMY
ypOKa; OTCYTCTBHE O0YUAIOMIMXCS; OTMETKH 00YyJaroIIMXCsl; JOMAITHEe 3a/IaHue.

4.3. Yuutens BHOCUT B DK yUeTHyIO 3amuCh O IPOBEJACHHOM 3aHATHUH 1O (DAKTy B J€HBb MMPOBEACHHUS.
[Tpon3BoaUTH 3aMKCh YPOKOB 3apaHee HEOIMYCTUMO.

4.4, Yuutenb, 3aMEHSIOIINN OTCYTCTBYIOIIETO YUUTEINSI, HA BpeMs (1aTy) 3aMEHBI MOTy4YaeT JOCTYIT K
2K Ha cTpaHuUlle OTCYTCTBYIOIIETO YUUTENS U 3aMIOJIHSIET €r0 B YCTAHOBJIEHHOM MOPSIJIKE.

4.5. Y4eT pe3yabTaToOB YCIIEBAEMOCTH O0yJarOIINXCS

— pe3yNbTaThl Y4eOHOH NesSTeIbHOCTH OLIGHUBAIOTCS HA OCHOBAHWUHU YCTHBIX OTBETOB (BBICTYTIIICHHI)
00ydJaronuxcs, MMCbMEHHBIX Pa0d0T, MPAKTUYECKON JAEATEILHOCTH 00YYatOIINXCS;



— OTMETKHU 3a YCTHbIE U IHCbMEHHBIE OTBETHI BBICTABIAIOTCS B KOJOHKY 3a TO YHUCIO, KOIJa
IPOBOJIMIIACH paboTa;

— B KJIETKaX JUIsl OTMETOK YUUTENIb UMEET MPaBO 3aMUChIBATh TOJIBKO OJMH U3 CIEAYIOIIUX CUMBOJIOB:
«2», «3», «d», «5», «H», «-». OT™MeTKy «1» (equHMIly) HE BBICTABISIOT. JIOMyCTUMO CTaBUTh HECKOJIBKO
OTMETOK B OJIHY Tpady;

— TIpU KOHTPOJIBHBIX MEPONPUATHUSAX, MPOBOJUMBIX YUYHUTEIEM B COOTBETCTBUU C TEMATUYECKUM
TUTAHUPOBAHHUEM, OO0S3aTEIbHBIM YCJIOBHEM MPOBENEHUS KOHTPOJIS SIBISETCS BBICTABICHHE OTMETOK BCEM
o0yyaromuMcsi, MPUCYTCTBYIOIUM Ha ypoke (MCKIIouas ciaydad, Korja oOydaroluiics aosroe Bpems
OTCYTCTBOBAJI 10 YBXXUTEIbHON NMPUYMHE (HAIIPUMEp, 110 00JIE3HN), TOATBEPKICHHON COOTBETCTBYIOLIMMU
JIOKYMEHTaMHu );

— OTMETKH BBICTABJISIFOTCA B Tpade TOro JHs, KOTa MPOBOAMIACh JaHHAs paboTa;

— OTMETKH 32 MHUCbMEHHYIO paboTy MPOCTABISAIOTCS B CPOK HE OoJiee Tpex pabouyux AHEH ¢ MOMEHTa
ee HalMCaHus yyalluMHuCs;

— OTCPOYKa BBIMOJIHEHHS YUYaLUTUMHUCS 3a7aHus (HarpuMep, 00ydaroMicsl IpUIIes Ha 3aHATHS 110cIie
JUTMTeNbHOU OoJe3Hu) pukcupyercs: B DK cHMBOJIOM (-); B 3JIEKTPOHHOM JTHEBHHUKE yYaIIerocsi CHMBOJIOM
(-), Kk KoTOpOMY HEOOXOAUMO HAIMCATH KOMMEHTAPHIA;

— BpeMs, 3a KOTOpOoe 00y4arouuiicst JOHKEH JIMKBUINPOBATH 33JJ0JDKEHHOCTh, HE MIPEBBILIAET OJHOM
yueOHOI HeJenu Npu YCIOBUM HNPUCYTCTBUS YYalllerocss B IIKOJIE, B TEYEHHE KOTOPOM pe3ysbTaThl
OLICHMBAHUS OTCPOUYEHHBIX 3aJJaHUI TOJIKHBI OBITH BhICTABIIEHBI yunuTeneMm B DK.

4.6. YueT mocemnaeMocTs 00y4aronmxcs:

— yuuTelnb 00s3aH Ha KaXKJI0M ypOKEe OTMe4aTh OTCYTCTBYIOIIMX 00y4aroluXxcs;

— IIPY OTCYTCTBUH YYalllerocsi Ha YpoKe yuuTelnb npocraniser «Hy;

— ydJammecsi, MMEIOIINE MEIUIIMHCKYIO0 CIpaBKy 00 OCBOOOXKICHHH OT (U3UYECKHUX HATrPY30K,
JIOJKHBI IPUCYTCTBOBATH HAa YpOKaX (PM3NYECKOM KYJIbTYpPbI U BBIIOJIHATh MHIUBUyalbHbIC 3a1aHUS.

4.7. OdbopmiieHre TEMBbI ypoKa:

— pa0oTa y4uTess M0 BEACHUIO y4eTa BBIOJHEHMs Y4YEOHBIX MPOrpaMM U MPOBEACHHBIX 3aHATUN
OCYILIECTBIISIETCS B pa3ziene « TeMbl ypOKOB U 3a1aHUs»;

— B Hayaje y4eOHOro roja y4uTeslb BHOCUT TEMAaTHYECKOE IJIAHWPOBAHUE MO NPEAMETY B pasfel
«[InaHupoBaHue ypoKOB» Ha CPOK OT OJHOW y4yeOHOW 4deTBepTH 10 roja. Eciu y4uTenb HCHBITHIBACT
TPYAHOCTH TPU BHECEHUH B KypHaJ TEMAaTUYECKOIO IJIAHUPOBAHUS, OH MOXKET 3amoyHuTh (aiin Microsoft
Excel o ycranoBnenHoii ¢popme u nepeaars aamMuHuctparopy 2K s umnoptupoBanus B 9K;

— yuurenb BHOCUT B DK ydeTHy!o 3aluch 0 TeMe ypoka o (akTy B ACHb IPOBEICHUS;

— yueTHas 3anuch B DK J10J1KHA COOTBETCTBOBATH TEME MPOMIEHHOI0 HAa ypPOKE MaTepuaa.

4.8. JlomaiHee 3ajaHHE:

— yuurenb BHOCUT B DK nHpopmanmio o JoMaliHeM 33aHuH B JIeHb PoBeAeHus 3ausaTust 1o 17:30;

— B rpage «/lomamHee 3amaHue» (QUKCUpYET colepXKaHMe 3allaHus, CTPaHMIbl, HOMepa 3ajad U
yIpaXHEHUH € OTpakeHHUEeM creuuuKu AomaiiHeil paOdoTsl (OBTOPHUTH..., COCTaBUTh IUIAH, TaOJIHUILY,
BOIIPOCHI U T. 11.);

— oopMIIsieT JoMaIlHee 33JaHue TBOPUECKOTO XapaKTepa, HalpuMmep, CleNaTh PUCYHKH, HAIHCaTh
counHeHue, B rpade «J/lomamHee 3amaHue» cieayromuM obOpasoM: «TBopueckoe 3agaHHe: BBIIOIHUTH
PUCYHOK K CKa3Ke...»;

— BHOCHUT 3anuch «VHauBuayaibHOe 3agaHue» B rpady «/lomamHee 3agaHue», ecnu mpeiaraer
00yyYaromuMcsi HHIUBHUIy aJIbHBIC 3a/1aHUS;

— HE 3aJIaeT JI0MalllHee 3aJaHie U BHOCHUT B ojie «JlomaiHee 3aganue» 3anuck «He 3ananoy;

— HE 3a/1aeT JOMAIIHEE 3a/JaHUE T0CJIE€ KOHTPOIbHBIX MEPONPUATUI, HA KAHUKYJIBL.

4.9. BeicTaBI€HUE HTOTOBBIX OTMETOK:

— YYHTENb BBICTABISCT OTMETKHM 3a OTUETHBIN mepuoj obOywaromumcs B pasnen XK «[omosas
OTMETKay;

— B KOHIIE OTYETHBIX MEPHOOB BBHICTABISAET OTMETKH OOY4YaIOUIMMCS 32 YETBEPTh, MOJIyTOIUE, TO B
CPOKH, ONpE/AEJICHHbIE AMPEKTOPOM IIKOJIbI, HO HE MO3/HEe YeM 3a JABa JHsS 10 OKOHYaHUS y4eOHOro
Nepuoaa;



— Juisl OOBEKTUBHOM aTTecTalMy OOYyYaroIMXCsl 3a YETBEPTh YUHUTENb 00s13aH BbICTaBUTH B D) He
MeHee TpeX OTMETOK, a AJIs aTTecTalluy 3a MOJIYyroAue — He MEHee MATH OTMETOK, C 00s3aTeIbHbIM yU4eTOM
Ka4yecTBa 3HAHUH 00yYaIOIIMXCs 110 MMCbMEHHBIM, JTa00PaTOPHBIM U TIPAKTHIECKAM paboTaMm.

5. @yHKUMH U JEATETbHOCTh NoJb30BaTenei 90K

5.1. [lonb3oBarensmu DX sBistoTCs:

— aIMUHMCTPALIUS ILIKOJIBI: JUPEKTOP IIKOJIbI, 3aMECTUTENIN AUPEKTOPA;

— Mearory;

— KJIACCHBIE PYKOBOAUTEIH;

— nucrnerdyep oOpa3oBaTeIbHON NESTENbHOCTH;

— agMuHHucTparop DK,

— paOOTHUKH MEIUIIMHCKON CITy>KOBI IIIKOJIBI,

— CIIELUATTUCT KaJPOBOM CITy>KOBI ILIKOJIBI.

5.2. VYyammecs © UX pOAUTENH (3aKOHHBIE MPEACTABUTENM) SIBISIOTCA I0JIb30BATEISIMHU
3JIEKTPOHHOI'O JIHEBHUKA.

5.3. IupeKTOp LIKOIbI YTBEPKIAET:

— y4eOHbIH MJ1aH He mo3Hee | ampestst MpeaIIecTBYOMEero yueGHoro roja;

— IeIarOTUYECKYI0 HAarpy3Ky Ha 4eTBepTh (IOMyroaue/y4eOHbIi To/1) He TIO3THEE YeM 3a JIBE HEJeNn
70 Hayasia y4eOHOro nepuoja;

— pacrnucaHue 3aHATHI Ha yueOHbIN epro/1 He TI03/IHEE YEM 3a OJHY HEJENIO 0 €ro Havaia,

— CIIMCOYHBIN cOCTaB 00YYaIOIIMXCsl KJIACCOB IMIKOJIBI HE o3/1Hee 31 aBrycra;

— CIMCOK KJIACCHBIX PyKOBOJUTENEH He no31Hee 31 aBrycra.

5.4. 3amecTHTeNb JUPEKTOPA LIKOJIBI IO 00pPa30BaTEIbHON NS TEIbHOCTH:

— OCYIIECTBIISIET HETIOCPEJICTBEHHOE PYKOBOJCTBO CHCTEMOW pabOThI 1O BeaeHUIo DK

— 110 OKOHYAaHUHU Y4eOHOro roja nojiy4aeTr y agMMHUCTpaTopa konuu DK Ha 3JIeKTPOHHOM HOCHUTEIE
nH(pOpPMaLIUY — ONTHYECKOM JMCKE I10 KIaccaM;

— IpOBEpeHHbIE Ha pab0TOCIOCOOHOCTH TBepAble konuu DK 3amedaThiBaeT B KOHBEPTHI, 3aBEpSET
MOJNUCKIO, Pacu(POBKO MOANKCH U 1aTOH;

— OCYILECTBIIICT KOHTPOJb 33 CBOEBPEMEHHOCTBIO OTPAKEHUS B JKypHalle PACIUCAHUSA U yYETOM
3aMEIICHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHH).

5.5. Yuurens (megarorudeckuii pabOTHUK):

— otpaxaer B DX xox o0Opa3oBaTenbHOH [ESTENTPHOCTH B COOTBETCTBHM C OOpa30BaTENbHOU
IIPOrpaMMOI U y4eOHBIM ILIAHOM;

— €KEJHEBHO BHOCHUT B JKypHaJl CBEJCHHS O 3aHATUAX [0 NpEAMETY (TeMax ypOKOB, 3aJaHHBIX
JIOMAITHUX 33JIaHUSIX );

— oleHuBaeT 3PPEeKTUBHOCTh M PE3yIbTaTUBHOCTh O0yUYEHHs OOydaromuxcs 1Mo mnpeamery (Kypcey,
IporpamMMe), YYHUTbIBasi OCBOCHHME 3HaHUI, OBJAJEHHE YMEHMSMHU, pa3BUTHE OINbITa TBOPYECKON
NesITeIbHOCTH, TI03HABATENIbHOTO HHTEpeca 00yUaromnuxcs;

— BHOCHUT JaHHble 00 YyCIEBAa€MOCTH OOYYaroIMXCs, CBOEBPEMEHHO IPOCTABISAET IOJy4YEHHbIE
yYEHHKaMH OTMETKH, B TOM YHCJIE YETBEPTHBIE (ITOIYTOIOBBIC) U T'OJIOBBIE;

— OTMETKH 32 MUCbMEHHBIE Pa0OThI BBICTABIIAET B CPOKHU, IPEIYCMOTPEHHBIE HOPMaMH MX IMPOBEPKH,
HO HE MO3/JHEee TPeX JHEH ¢ MOMEHTa POBEICHUS pabOTHI;

— 3aHOCHT CBOEBPEMEHHO JaHHBIE O IOCEIAEMOCTH OOYyYalOIIMXCsl, BBINOJHEHUM JOMAIIHUX
3aJaHuM;

— 3anmonasieT DK Kak 3aMemamImuii y4uTelnb (BBOAUT JaHHBIE O TIPOBEICHHOM YpOKE) B
YCTaHOBJIEHHOM HOPSAIKE IIPU OCYLIECTBICHUN 3aMEHBI.

5.6. KnaccHble pyKOBOAUTEIHN:

— KOHTPOJIUPYIOT aKTYaJbHOCTh HMH(pOpMAIu 00 0O0ydaromMXCs, POJUTEISIX M CIIHCKAaX CBOETO
KJ1acca ¥ HHGOPMHPYIOT AUCHIETYEpa 00pa30BaTEIbHOIO YUPEXKACHHS O JIIOOBIX U3MEHEHUSX, BHECEHHBIX B
XKypHal,

— aHAIM3HUPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YUaIIUMKCS CBOETO KJIacca;

— KOHTPOJHMPYIOT CBOEBPEMEHHOCTD 3allOJIHEHUSI M BHECEHUS IeJaroraMi JaHHBIX 00 yCIeBaeMOCTH
Y TIOCEIIAeMOCTH 00YyJaloIuXCcsl CBOEro kiacca B DXK;



— MHQOPMHPYIOT pOAHTENeH 00 YCHeBaeMOCTH M IOCEUIAEMOCTH JETeH IMOCPEICTBOM OTYETOB,
c(OpMHPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM 4McIIe 1o 3arpocaM poIuTenei;

— 3HAKOMSAT OOYYaIOIIMXCS M UX POAUTENEH ¢ HOPMATUBHBIMU JOKYMEHTAaMH, JIOKAJIbHBIMU aKTaMH U
MHCTPYKIMSAMH, pErJIaMEeHTUPYIOIIUMU MOPAJOK UCHoab30BaHus DX

— TPEAOCTABISIOT IO OKOHYAHUHM KaXKIOW YETBEPTH 3aMECTUTENI0 JUPEKTOpa OTYETHl 00
yCIIEBaEMOCTH U TTOCEIIaeMOCTH 00yYaroIMXCsl Klacca;

— OpraHu3ylT OIEPATHBHOE B3aMMOJACUCTBHE MEXAy YYAIIUMHCA Kiacca, WX POAUTEISIMA
(3aKOHHBIMHU IPECTABUTEIISIMH ), aAMUHUCTpALMEH ILIKOJIbI U IIelaroraMu ¢ oMol IK;

— KOHTPOJHPYIOT €XKEIHEBHO pErucTpanuio (akra MpHUCYyTCTBUSA/OTCYTCTBUSI yUalIerocs Ha
3aHATHSAX.

5.7. 3amecturens Jupexropa OUY Illkona «XXI Bek» :

— BBOJMT ¥ KOHTPOJHUPYET aKTyaJbHOCTh AaHHBIX oOydaroumxcs mkoiusl (O. U. O., rox poxaeHus,
M0JI, KOHTAKTHBIE JaHHBIE, T00aBiIeHNE (U3NYECKOTO JIMIA B TPYIIY «YUYCHHKH», Ha3HAYCHHUE YUYETHBIX
JAHHBIX JJIs BXOJ1a B 3JIEKTPOHHBINA AHEBHUK) (pa3zaen DK «YueHukmn»);

— BBOJUT W KOHTPOJHPYET aKTyaJlbHOCTh MAHHBIX O POTUTENSX (3aKOHHBIX IIPEACTABUTEISNX)
obyuatomuxcs (P. . O., creneHb poJcTBa, KOHTAKTHBIE 1aHHbIE, 100aBIeHUE (PU3UYECKOrO JIMLA B IPYIITY
«Ponurenn», mpuBsA3Ka pOMUTENs K NPO(UII0 yYeHWKA, Ha3HAYCHHWE YYETHBIX IAHHBIX I BXOAa B
JIEKTPOHHBIN THEeBHUK) (pa3znensl DK: «Duznueckue auna», « Y HeHUKN»);

— BBOJAWT M KOHTPOJHMPYET AaKTyaJIbHOCTh MAHHBIX O JBIKEHHH oOydarommuxcs (pasmen 2K
«[Ipukazpl 0 ABMKECHUSX KOHTHHTEHTa»), 3JCKTPOHHBIH NepeBOA OOYYAIOUIMXCS W3 KJIacca/TPyIbl B
KJIacC/TpyNIly Ha OCHOBAaHMH MPUKA30B JUPEKTOPA LIKOJIBI;

— popmupyet B DK cnmcku knaccoB (pasaen XK «Kmacce»);

— ¢popmupyetr B DX crnmcku y4eOHBIX TPYIIT B paMkax Kiacca/mapamienu (pasmen DK «pymisr
00y4YeHUs»),

OTpaXkaeT U3MEHEHUS B CIMCKaX IPYII (3a4nCIICHHE, BEIOBITHE, TIEPEBOI 00YUAIOIIMXCS);

— BBOJUT JaHHBIE 17151 hopmupoBanus B DK yde6Horo mnana (pa3aen 3K «YueOHbIi miany);

— Ha3HayaeT yyuTelled Mo mpeaMeTaMm JJisd KaKJIOro Kjacca/Tpymibl B COOTBETCTBUU C Y4EOHBIM
pacnucaHueM;

— HACTpaMBAET CXEMBbI O0YUCHHUS JIJIs1 HAaYaIbHOM, OCHOBHOM ¥ cpemHei mkobl (pasaen DX «I'padux
00y4YeHHUs»): CIUCOK U3y4aeMbIX IUCIUIUIMH (IIPEAMETOB) AJIs KaXKIOTO KIIAcca/TPYMITbI, TEPUOA 00yUeHUs,
MepPHOJ] ATTECTAI[H, KAHUKYJIBI, yueOHasi HeJlesl, IEPEHOCHI MTPa3JHUKOB;

— ¢opmupyer B DXK CHUCOK KIACCHBIX PYKOBOAUTENCH W KOHTPOJIUPYET aKTYadbHOCTH JIaHHBIX
(paznen DK «Ha3znaueHue KIaCCHBIX PYKOBOJIUTEIICH);

— 3anonHseT rpaduk sk3ameHoB (paznen DK «['paduk sx3amMeHOBY);

— BBOJUT JIaHHBIC 00 OpraHM3aIliy 3aMeH npernoaaBateieit (pasaen XK «3ameHa npernogaBareneiig);

— 3aMO0JIHSIET TEMAaTUYECKUE IIaHUpoBaHUs 1o npeameTam (paszznen 9K «KanenpapHo-remaTuueckue
TIJIAHBD );

— pacmpenensieT y4eOHyI0 Harpy3Ky COIJIaCHO y4eOHOMY IUIaHY B COOTBETCTBUH C YTBEPKACHHBIMU
CIIMCKaMU YUUTEJIeH-TIPeIMETHUKOB, KJIacCOB, YueOHBIX Tpynm (pazaen DK «Pacnpenenenue Harpys3km»);

— BBOJUT JaHHbIe U GopmupyeT B DK OCHOBHOE M CKOPPEKTHUPOBAHHBIC PACIHMCAHUS 3aHSATUN Ha
y4eOHBIN TIepro/ (4eTBepTh, osryroaue, roa) (pasnen K «Pacnivcanue 3aHATHI ).

5.8. Anmunuctparop IXK:

— 3aKpbIBAaCT MPEABIAYIINA YICOHBIA TOJl, OTKPHIBAET HOBBIN YueOHBIM rona (yCTaHOBKA/TIEpEBOJ B
HOBBIH yueOHbIH ron — paznen 9K «Hactpoiika mporpammbly, moapaszaen « Texkyuwmii yaeOHblil roay);

— Ha3zHayaeT nojw3oBatenei DX, To ecTb HazmensieT mpaBaMH JOCTYINa MPU OTKPHITUM HOBOTO
y4e0HOT0 roJla B COOTBETCTBHUH C yU€OHBIM IUIAHOM, paClIUCaHUEM, IPUKA3aMH JUPEKTOPA [ITKOJIHI;

— YCTaHaBJIMBAET pacnrcaHue 3BOHKOB (pasnen DK «Pacnucanne 3BOHKOBY);

— IpenoCTaBJIAeT JIOTUHBI M naponu ansd pocryna k DX (aueBHuKy) (paszzen DX «Dusmueckue
JUTIAY);

— oOecneuuBaer B3aumojeiictBue DK M CMEXHBIX CHCTEM, BBIMOJIHIET PE3EpPBHOE KOMHPOBAHUE
JTAaHHBIX;



— KOHCYJBTHPYET mosb3oBaTeneii DK mo BonmpocaM pabOThI C HUM;

— OCYHIECTBIISIET TEXHHUYECKoe oOciyxuBaHue K, B TOM dHcle yCTaHAaBIWBaeT OOHOBICHUS
KOH(UTYpaIum;

€XKEITHEBHO MPOBOAUT PE3EPBHOE KOMUpPOBaHHWE 0a3 [aHHBIX; yAalseT MOMEYEHHbIE OOBEKTHI;
HacTpauBaeT (CHHXpOHU3UPYET) AaHHbIe Mexay DK U 37eKTpoHHBIM THEeBHUKOM (pasnen DX «Hacrtpoiika
CUHXPOHU3AINH JTaHHBIX));

— ocyecTtiseT agxMuHucTpupoanue IXK (paznen XK «AIMUHUCTPUPOBAHUEY ),

— pasrpaHUYWBaeT IMpaBa JOCTyIa TMOJb30BaTeNlied B COOTBETCTBUM C LETISIMH M 3aJa4aMU
o0pa3oBaTenbHON AeATENHHOCTH U yueOHOM Harpy3ku neaaroroB (pasaen DX «Hactpoiika mons3oBareneit
U TIPaB»).

5.9. PaGoTHHKHM MEAMIIMHCKON CITY>KOBI IIKOJIBI:

— 3aMOJHSAIOT B Havalie y4eOHOro rofa pasaen «JIucTok 370poBbsi»;

— 00ecrneurBaT akTyalbHOCTh NaHHBIX paszaena DX «JIMcTok 310poBbs» B TEUEHUE roa.

5.10. Crenmanuct KapoBO# CIIy>KObI BBOJUT U KOHTPOJIUPYET aKTYaTbHOCTh JaHHBIX:

— O NEJAaroru4ecKuX COTPYJIHHUKAX IIKOJbI: IPUEM Ha padoTy, yBOJbHEHHUE, MEPEBOJI, MPUBS3Ka
COTPYJIHUKA K TOJpa3AelieHUI0, Ha3HaYeHUE JODKHOCTH (OCHOBHOM U MO COBMECTUTENBCTBY), MPUBS3KA K
rpynne «Cotpynnukn» (pazznenst DK «®Pusunueckue muna», «llpuem Ha pabory», «YBOJbHEHHEY,
«Kanpossie nepememienus», «Corpynuukny); «[lonpaznenenus», «lomknoctny, «['paduku paboTh»).

5.11. 3amecTHTeNb TUPEKTOpa OCYHIECTBISIET (POPMUPOBAHUE TIPUKAZ0B O JBWKCHUU O0YYaIOIIHXCS
(3auncnenue, BHIOBITHE, OKOHYAHNE yueObl, IEPEBO B IPYroi KIacc/TPyIIy).

5.12. VYyammecs IKOIBI W WX POJUTEIM (3aKOHHBIC TPEICTABUTEIIM) HWMEIOT CIEAYIONUe
BO3MOXKHOCTH TIPH MOJIH30BAHUU 3JIEKTPOHHBIM THEBHUKOM:

— MOJIY4aroT HHPOPMALUIO O JOMAITHUX 33JIaHUSX;

— MOJYyYaloT JaHHbIe 00 ycreBaeMOoCTH 00y4Jaromuxcsi (BHICTABICHHBIX OTMETKAX).

6. [IpaBa nmonw3oBareneit 3K

6.1. Bce nmonb3oBarenu D)X UMEIOT MpaBo MCIONBH30BATH €T0 B €KETHEBHOM PEKUME.

HckiroueHneM sBIsieTCsS MPOBEACHNUE TEXHHUUECKUX PadoT, KOTOPhIE MOTYT MPOBOIUTHCA B CPOK HE
0oJjiee CyTOK ¢ yBEJOMJICHHEM I10JIb30BaTENeH 3a HeJleNto 10 Hayana padoT.

6.2. KrnaccHble pyKOBOAWUTENNM UMEIOT TMpaBo HH(POPMHUPOBATH POJUTEICH O COCTOSHUHU
yCIEeBAaEMOCTH M IOCEIIaeMOCTH HX JIeTel uepe3 OT4eThl, chopMUpoBaHHBIE HAa OCHOBe NaHHBIX XK, mo
HEOO0XOAUMOCTH.

7. OTBETCTBEHHOCTH NoJIb30BaTesne DK

7.1. Bce nonb3oBaTenu HECYT OTBETCTBEHHOCTD:

— 3a HapymieHne TpeboBanmii deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHAIBHBIX
TaHHBIX);

— pasrialleHue CBOUX YYETHBIX JaHHBIX (JIOTHH, MapOJib);

— HapylleHue TpeOOBaHUH HOPMATUBHBIX MPABOBBIX TOKYMEHTOB, B TOM YHCJIE JIOKAJbHBIX aKTOB U
WHCTPYKIHUN, ONIPEAEIAIONIMNX MOPAI0K UCTI0JIb30BaHUs DK B COOTBETCTBUHU € 3aKOHOIATEIbCTBOM PD.

7.2. JIupexTop MIKOJBI HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE YTBEP)KACHUE yUEOHBIX IUIAHOB,
IJIaHa pacrlpe/iesieHns eAarorndeckoi Harpy3Ku U yueOHOro paciCcaHusl.

7.3. 3amecTHTeNh TUPEKTOPA IO 00pa30BATEIILHON IEATETHHOCTH HECET OTBETCTBEHHOCTD:

— 3a CBOEBPEMEHHOCTh (hOpMHpOBaHMs YUeOHBIX IUJIAHOB, IJIaHA pAcIpeAesieHUs] MeAarornyeckou
Harpy3KHd U y4eOHOTO pacrucaHus;

— pacrnevaTrKky COOTBETCTBYIOIIMX pa3nenoB DK B KOHIIE yueOHOro rojia 1 ux oopmieHue.

7.4. Aamunuctpatop 32K HeceT OTBETCTBEHHOCTb:

— 3a Oecrniepeboiinoe pyHkunonupoBanue I)K, 6a3 JaHHBIX U CMEKHBIX CUCTEM CBSI3H;

— BBINIOJIHEHUE PE3EPBHOIO KONMPOBAHUS AHHBIX;

— HaloOJHEHHE U aKTyallbHOCTb 0a3bl TaHHBIX PAOOTHUKOB IIKOJIBI.

7.5. PyxoBoautens IT-ciry:x0b mK0IbI 1 aaMUHUCTpaTOp DK HECYT OTBETCTBEHHOCTD:

— 32 CBOEBpEMEHHOE coxpaHeHne konui XK Ha 3eKTpOHHOM HocHTele HHPOpMAIMH (ONTHIECKOM
JIMICKE) U pacreyaTKy JOKyMEHTOB Ha OyMa)KHBIX HOCUTEIISX;

— COOTBETCTBHE YueTHBIX 3anuceit DK (akxram peanmszaiuu o0pa3oBaTeIbHON ACATEIHHOCTH,



— MPaBUIIBHOCTBIO HUCIOJIb30BaHUs DK.

7.6. YuuTtens (menaroru) HeCyT OTBETCTBEHHOCTb:

— 32 CBOEBPEMEHHOCTb BHECEHHS, JOCTOBEPHOCTb U AKTYyaJbHOCTh JAaHHBIX 00 YCIIEBAEMOCTH H
MOCEIaeMOCTH 00yYarOIINUXCS,

— eXXeqHeBHOE 3anojaHeHue JK;

— YCTpaHEHHUE BBISBICHHBIX OMUOOK mpu BeaeHuu DXK;

— COXPaHHOCTb CBOMX PEKBU3UTOB JIOCTYTA, NCKIIOYAIOIYIO MOAKIIOUYEHNE TOCTOPOHHHUX.

7.7. KitaccHble pyKOBOJHUTENU HECYT OTBETCTBEHHOCTD:

— 32 CBOEBPEMEHHOCTb BHECEHHS, JOCTOBEPHOCTb U AKTYyaJbHOCTh JaHHBIX 00 YCIIEBAEMOCTH U
MOCEIIaeMOCTH 00yYarOIINUXCS,

— JIOCTOBEPHOCTH M aKTyaJIbHOCTh CIIMCKOB KJIacca U MHPOPMALIUK 00 00YyJaIONINXCS M UX POJUTEIISX
(. U. O., Homep TenedoHa, apec NEKTPOHHOM TTOUTHI);

— CBOEBpPEMEHHOE MH(OPMHUPOBAHHE POJIUTENIEH O COCTOSHUHU YCIIEBAEMOCTH U IMOCELIAEMOCTH HUX
netei nocpeactsom K

— MpeIoCTaBICHHE IO OKOHYaHWU Y4eOHBIX YeTBepTel (moiyroauii/rona) 3am JMpeKTopa OTYETOB
00 ycreBaeMOCTH U MOCeIaeMOCTH 00yJaroIInuXCsl Kiacca.

7.8. lucneruep 00pa3oBaTEIBHOTO YUPEXKICHHUS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIN BBOJ U
MoJAJEep)KaHUE B aKTyallbHOM COCTOSIHUU JaHHBIX OOYYArOMIMXCS HIKOJBI, PaclUCaHue 3aHATUH, OTpaskeHUE
JBUKEHMSI OOyYaroluxcs, BEICHHME >XypHala 3aMEH, aKTyaJbHOCTh OTYETa [0 3alOJHEHUIO >KypHala
MeJaroraMu.

7.9. PaOOTHMKM METUIIMHCKOHN CITy>)KOBI IIKOJIBI HECYT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTD
3aro0JIHEHU pa3ziena «JIMCTok 310pOBbsS» U aKTYyaJIbHOCTh JAHHBIX B HEM.

7.10. CnenmanucT KaapoBOH CIy>KOBI HECET OTBETCTBEHHOCTh 3a BHECEHHE W KOHTPOJIb 3a
aKTyaJIbHOCTBIO IaHHBIX O COTPYAHUKAX, YUYaCTBYIOIIKUX B 00pa30BaTeIbHON ACSITENbHOCTH.

8. OTueTHbIE EPUOBI U XpaHEHHE H(OPMALIUU

8.1. OTyeTsl MO yCHEBAEMOCTHM M IMOCEIIAEMOCTH CO3HAIOTCA B KOHIE YETBEPTH, IMOIYTOAUsS U
y4eOHOro roja.

8.2. Otuet 0 3anoinHeHnd DK U HaKOIUIAEMOCTH OTMETOK CO3JAETCS €KEMECIYHO.

8.3. Ilo 3aBepmieHHMH OTYETHOTO IMepuoja (YETBEPTH, MOIYTOMWs, Y4EeOHOTO T0/a) HMTOTOBEHIE
BEJIOMOCTH pAacleyaThiBalOTCS Ha OyMa)XHOM HOCHTENE, 3aBEPSIOTCS IMOAMUCAMM IE€JaroroB, KJIACCHBIX
PYKOBOIUTENEH, 3aMECTUTEINS JUPEKTOPaA [0 00pa30BaTENbHON JeSITETLHOCTH.

8.4. Ilo oxkoH4YaHMH Y4eOHOTO roja WTOTOBBIE BEJAOMOCTH MPOIIMBAIOTCS, MPOIIHYPOBBIBAIOTCS,
OTEYaThIBAIOTCS U CAAIOTCS B APXUB JJIs1 XPAHEHUS B YCTAHOBJIEHHOM TMOPSIJIKE.

8.5. Ilo okoHuaHuM yueOHOTO rojaa mosHas Bepcus DK mepeHOCHTCS Ha DJIEKTPOHHBIM HOCHUTEIb
uHpopMaIu

— ONTHUYECKMA JHUCK, OIEeYaThIBAETCS, 3aBEpPSAETCA NOMANMCHI0 3aMECTUTENs JHUpPEKTOpa 0
00pa3oBaTeNbHON ACATENFHOCTH M PacIIi(POBKON TOMMUCH U XPAHUTCS B apXHBE B YCTAaHOBJICHHOM
MOPSIAKE.

CornacoBanuve C yKa3aHHbIMM OpraHaMU MPOBOAMUTCS B COOTBETCTBUHM C TMOPSAKOM MPUHSATHUSA
JIOKAJIbHBIX HOPMATUBHBIX aKTOB, ornpeaeiaeHHbM ycraoM OUY Ilkona «XXI Bex» [lopanok yTBep)aeHUs
JIOKQJIbHOTO HOPMATHUBHOTO aKTa (JIOJDKHOCTHBIM JIMIIOM HIIU PACHOPSAUTEIBHBIM aKTOM) OIMpEneseTcs B
COOTBETCTBUU C UHCTpYKIMen 1o aenonpou3Boactsy OUY Ilkoma «XXI Bex»
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